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Project Overview 

Hockey Saskatchewan is seeking proposals from qualified bookkeeping / 
accounting firms or professionals to provide comprehensive accounting services. 
Our goal is to establish a multi-year partnership with a hybrid service provider 
capable of supporting our financial operations both remotely and on-site as 
required. This RFP outlines the scope of work, submission requirements, and 
evaluation criteria.

Included in this request for proposal are project specifications, objectives and 
timelines. We look forward to working with your organization and welcome any 
questions you may have. 

Proposal Information 

Proposal Deadline: 

Key Contacts: 

Phone: 306-789-5101 

March 21, 2025 

KELLY McCLINTOCK 

General Manager  
Hockey Saskatchewan 
E: KellyM@HockeySask.ca 

JOSEPH LAPRAIRIE 

Manager, Marketing and Communications  
Hockey Saskatchewan 
E: JosephL@HockeySask.ca  Phone: 306-789-5101 

AP PLICATION DEADLINE: March 21, 2025 

mailto:KellyM@HockeySask.ca
mailto:JosephL@HockeySask.ca
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Organization 

Established in 1912, Hockey Saskatchewan is the governing body for organized 
hockey in the province. With a mission to lead, develop, and promote positive 
hockey experiences for all, the organization supports competition at all levels, 
from recreational to high-performance. As Saskatchewan's largest sports 
organization, Hockey Saskatchewan represents nearly 200 Minor Hockey 
Associations and over 47,000 members, including players, coaches, and officials.

• PLAYER MEMBERSHIP +35,000

• TEAM OFFICIALS MEMBERSHIP +8,000

• OFFICIALS MEMBERSHIP +4,000

OFFICE

• Location: #2 – 575 Park Street, Regina, SK

STAFF 

• Eleven (11) Full-time Staff Members
• One (1) Seasonal Remote Staff Member
• One (1) Seasonal Staff Member
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Scope of Work / Current Environment 

1. Financial Management

• Bookkeeping and transaction entry using Dext.
• Maintenance and reconciliation of accounts in QuickBooks.
• Oversight of payment processing via Plooto.
• Reconciliation of PayPal systems for website payments.
• Management of inventory and sales reporting through Shopify for e-commerce.

2. Financial Reporting

• Preparation of monthly and annual financial statements.
• Budget tracking and variance analysis.
• Assistance with financial planning and forecasting.

3. Compliance and Taxation

• Ensuring compliance with relevant regulations.
• Preparation and submission of tax filings and other required reports, and assisting the

auditor as needed.
• Support during fiscal year-end audit (April 30) and regulatory reviews.

4. Inventory Oversight

• Assist staff with inventory management, ensuring accurate cost-of-goods tracking and
proper transaction handling.

5. On-Site Support

• Providing a dedicated professional for on-site support as needed throughout the week
to assist with financial operations and training.

Note: Payroll, including staff salaries and benefits, is managed by Sask Sport and is not within 
the scope of this RFP. 

AP PLICATION DEADLINE: March 21, 2025 
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Proposal Requirements 

Proposals should include the following information: 

1. Firm Overview or Personal Resume

• Brief history and qualifications of the firm or individual.
• Details of experience with similar organizations and/or industries.
• Profiles of key personnel who will manage the account or resume of the person

applying.

2. Service Delivery Approach

• Description of the approach to providing services (on-site and/or remote).
• Outline of how the firm or individual will integrate with our existing digital platforms.

3. Technology Integration

• Demonstrated expertise with Dext, QuickBooks, Plooto, PayPal and Shopify considered
an asset.

• Recommendations for optimizing the use of these platforms or providing alternative
methods.

4. Fees and Costs

• Firm: Detailed pricing structure, including hourly rates and fixed fees.
• Individual: Expected salary range.
• Any additional costs (e.g., travel, software integrations) if applicable.

5. References

• Contact information for at least three references from similar organizations.

AP PLICATION DEADLINE: March 21, 2025 
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Project Timeline 

2025-26 

June July Sept. - May April May 

Transition 

Season 

Year-end 
Audit 

Continued 
Services 

Evaluation Criteria 

Proposals will be evaluated based on the following criteria: 

1. Qualifications and Experience (30%)
2. Approach to Service Delivery (25%)
3. Expertise with Digital Platforms (20%)
4. Cost and Value (15%)
5. References (10%)

Submission Details 

• Deadline for Submission: March 21, 2025
• Submission Format: Electronic submissions only, sent to accounting@hockeysask.ca.

Terms and Conditions 

• Hockey Saskatchewan reserves the right to accept or reject any proposal.
• This RFP does not obligate Hockey Saskatchewan to award a contract or pay any costs

incurred in the preparation of proposals.

Hockey Saskatchewan looks forward to receiving your proposals. We appreciate your interest 
in working with us and thank you for your time and consideration! 

AP PLICATION DEADLINE: March 21, 2025 

mailto:accounting@hockeysask.ca
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Appendix #1 – Monthly Statement Example 
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Appendix #2 – Executive Summary 2023/24 
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Appendix #3 – Audited Financial Statement 2023/24 
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